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PabGouasi nporpaMmMa BHEYpPOYHOM 1eATEIbHOCTH «3aHUMATEIbHAS
uHpopMaTHKa» 1M 4-8 KJIACCOB ¢ UCIOJIb30BAHUEM 000PYA0BAHUSA LIEHTPA
«Touka pocra»

Ha 6aze nentpa «Touka pocrtay obecneyuBaeTcs peanu3aius 00pa3oBaTEIbHBIX
OporpaMM  €CTECTBEHHO-HAYYHOM M TEXHOJIOTMYECKOM  HAIpPaBICHHOCTEW,
pa3pabOTaHHBIX B COOTBETCTBUU C TpeOOBaHUAMH 3aKOHOJATENbCTBA B cdepe
oOpa3zoBanHus U ¢ yuétom pekomeHaanuit denepanpHoro oneparopa yueOHOT0 MpeaMeTa
«upopmaTuxay.

PaGouas mporpaMMa BHEYpPOUYHON JESATENBHOCTh «YIUBUTENbHAS HHPOpMATHKA"
st oOywaromuxcsi  4-8  KIIacCOB  COCTaBJIieHa Ha  OCHOBE  (heAepalibHOTO
rocyJapCTBEHHOTO oOpa3oBarenpHoro crangapta «Wudopmatuka u UKT» ansa
OCHOBHOM IIIKOJIBI, y4e€OHOrO TIIaHa, MPUMEPHOW MpOrpaMMbl OCHOBHOTO OOIIEro
oOpazoBaHus 1o uHpopMaTUKe ¢ ydeTtoM aBTopckux matepuaioB JI.JI. Bocosoii, H.B.
Makaposoii, A.A. JlyBanosa., A.A. CumoHOBHYA.

[TporpamMma pa3paboTaHa B COOTBETCTBUU:

- 3akoHoM P® «O6 obpazoBanuu B Poccuiickoit @eaepanumn» (ot 29 nexadps 2012 roga
No 273-D3);

- Konnenmueil pa3BuTusi 10NOJHUTEILHOTO 00pazoBanus aerei (yTB. PacnopsukeHnem
[IpaButensctBa PD 0T 4 centsiops 2014 r.Nel726-p);

- IIpukazom MunoOpHayku P® ot 29.08.2013r. Nel008 «Ilopsimox opraHuzanuu u
OCYILIECTBIICHUS o0OpazoBarenbHOI JEeSATEIbHOCTH 1o JOTIOJTHUTEIbHBIM
00111e00pa30BaTENbHBIM IPOrPAMMAaM;

- IlocranoBnenuneM I'TaBHOrO rocy1apCTBEHHOTO CaHUTApHOro Bpadya PD or 2 wurons
2014r. Ne4 1 «O0 YTBEPKIAECHUN CanlIuH 2.4.4.3172-14
«CaHUTapHOIMUIEMUOJIOTHYECKUE TpeOOBaHUS K YCTPOWCTBY, COJEPKAHHUIO H
OpraHu3alny pexuma padoThl 00pa3oBaTesbHbIX opranuzanuil J1O nereiy;

- Ilucemom MunobOpuayku P® ot 18.11.2015r. Ne09-3242 «O wHampaBieHUU
pexomeHanui» (BMecte ¢ «MeToauuecKUMHU PEKOMEHIAMSIMU IO TPOEKTUPOBAHUIO
JIOTIOJTHUTENBHBIX OOIIEPa3BUBAIOIINX IIPOTPaAMM»);

- Ilucekmom Munobpuayku PO ot 14.12.2015r. Ne(09-3564 «O BHeypouHOI
JESTeIbHOCTY U pealu3ali JOMOJHUTEIbHBIX 00111e00pa30BaTeNIbHbIX MPOrpaMmy»
(BMecte ¢ «MeTOIMYECKUMH PpEKOMEHAAUAMA MO0 OpraHu3alud BHEYPOUYHOU
JEeSATEIBbHOCTH U PeaU3aluu JOMOJTHUTENIbHBIX 00I1e00pa30BaTEIbHBIX IPOTPAMMY);

- [TucemoM Muno6puayku P® ot 11.12.2006r. Ne06-1844 «O npuMepHbIX TpeOOBaHUAX
K IporpaMMaM JIOTIOJTHUTEIBHOTO 00pa30BaHus JeTE;

- denepanbHbld TOCYJAPCTBEHHBIN 00pa30BaTENbHBIN CTaHAAPT OCHOBHOTO OOILEro
oOpa3zoBaHus (YTBEpK/IEeH NMpuka3zoM MuHuctepcTBa oOpa3oBaHus U Hayku Poccuiickoi
®deneparyu ot 17 nexadps 2010 r. Ne 1897) (pexn. 21.12.2020) — URL.: https://fgos.ru
(mata obpamenus: 10.03.2021);

- denepanbHBIA TOCYNAPCTBEHHBIH 0O0pa30BATENBHBIA CTAHIAPT CPEIHETO OOIIero
oOpazoBanus (yTBEepXIEH nMprukazoM MuHHCTEpCcTBa 00pa3oBanus U Hayku Poccuiickoit
®enepanuu ot 17 masg 2012 1. Ne 413) (pen. 11.12.2020) — URL: https://fgos.ru (mata
obpamenns:10.03.2021);

- Meroauueckue peKOMEHAAMU IO CO3JAaHUI0 U (PYHKIIMOHHPOBAHUIO JETCKHUX
texHonapkoB «KBantopuym» Ha 0a3e 00meo0pa3oBaTeNbHBIX  OpraHU3aLUi
(YTBepxkaeHsl pacrnopsbkeHneM MuHucTepcTBa npocseiienus: Poccuiickoit @eneparuu
oT 12 SIHBapsi 2021 r.Ne P-4) — URL.:



http://www.consultant.ru/document/cons doc LAW 374695/  (mara  oOpaiieHus:
10.03.2021);

- Metonuueckue peKOMEHAAMH MO CO3JaHUI0 M (YHKIMOHUPOBAHUIO IICHTPOB
ugpoBoro obpazoBanus «IT-ky0» (yTBepxkaeHbl pacHopshkeHueM MuHucTepcTBa
npoceemieHust Poccuiickoit ®enepanmu ot 12 sHBaps 2021 r. Ne P-5) — URL:
http://www.consultant.ru/document/cons_doc LAW 374572/  (mara  oOpamieHus:
10.03.2021)

- Meronuyeckue peKOMEHAAMM MO CO3JaHUI0 W (YHKIMOHMPOBAHHUIO B
0011e00pa30BaTeIbHBIX OPraHU3AIMIX, PACIONOKEHHBIX B CEIbCKOM MECTHOCTH H
MaJbIX TOPOJaX, IIEHTPOB OOpa30BaHUS €CTECTBEHHO-HAYYHONW M TEXHOJIOTUYECKOU
HarpaBieHHocTe («Touka pocta») (yTBEpKIEHBI pacnopsskeHHeM MuHucTepcTBa
npocBemenus Poccuiickoit ®@eneparmu ot 12 saBaps 2021 r. Ne P-6) — URL:
http://www.consultant.ru/document/cons_doc LAW 374694/  (mata  oOparmeHus:
10.03.2021)

- OcHoBHOU o6OpazoBatenbHOM mporpammbl MOUI «COII c.Ilutepka Ilutepckoro
pationa CapatoBckoii o6macti» Ha 2023-2024 yueOHbII 1o

- [TonokeHust 0 CTPYKType, NOpsIIKE pa3pabOTKU U YTBEPKIECHUS padOYuX IPOrpaMM 1o
DI'OC,

- YueOHoro miana Ha 2023-2024 y4eOHbli 1o,

[Tporpamma anpecoBana ydamumcs 4-8 kiacca. Paccuntana Ha 36 vaca (1 gac B
HEJIETI0), ITUTEIBLHOCTD 1 ToS.

Bre16op nmanHOW mporpamMmbl — OJWMH M3 BO3MOXKHBIX BapHAHTOB IMOATOTOBKH,
oOy4Jaronuxcsi K M3y4eHHro 0a30BOro Kypca MIKOJIbHONW MH(POpMAaTUKHU. JlaHHBIA Kypc
ABIIIETCS HanOoJiee ONArOMpPUSATHBIM J3TANoM Ui (OPMUPOBAHUS MHCTPYMEHTAIBHBIX
(omepanuoHaNbHBIX) JUYHOCTHBIX PECYpPCOB, Onarojgapss 4YeMy OH MOXET CTaTh
KITFOYEBBIM  IJIAIIADMOM  BCETO IIKOJBHOTO 00pa3oBaHus M (OPMUPOBAHUSA
MeTanpeaIMETHBIX 00pa30BaTeNbHBIX PE3YJIbTaTOB — OCBOCHHBIX 00yJaroluMHCs Ha 06a3e
OJIHOTO, HECKOJIbKMX MJIM BCEX YYE€OHBIX MPEAMETOB CIOCOOOB JESTEIBHOCTH,
MIPUMEHUMBIX KaK B paMKax 00pa30BaTEIbHOTO MPOIECCa, TaK U B PEATbHBIX KU3HEHHBIX
CUTYaIHSsIX.

CoBpeMeHHbII Tnepuoj; OOLIECTBEHHOIO Pa3BUTHSI XapaKTEPU3yeTCs HOBBIMU
TpebOBaHUSMHU K 00IIe00pa30BaTEILHON IIKOJIE, MPEANOIaraloliiMi OPUEHTAIIHIO
00pa3oBaHMsI HE TOJIBKO Ha YCBOEGHHE 00YyYaroUMCs ONpeIeIEHHON CyMMbI 3HAHUH, HO
Y Ha pPa3BUTHE €T0 JINYHOCTH, €T0 MO3HABATEIHHBIX U CO3HUIATENBHBIX CIOCOOHOCTEH. B
YCIOBUSAX WH(MOpPMATHU3AlMA M MAacCOBOW KOMMYHHUKAIIMM COBPEMEHHOTO OOIIecTBa
0CcO0yI0 3HAYMMOCTh ITPUOOPETAET MOJATOTOBKA MOAPACTAIOIIETO MOKOJICHHUS B 00JaCTH
nnpopmatuku u UKT. Cornmacno denepambHoMy Oa3uCHOMY y4eOHOMY IUIaHY IS
oOpa3oBarenbHbIX yupexaeHuii P® wuzydenue npenmera «HMudopmatuka u UKT»
npenmnosaraercsa B V-VI knaccax, HO, 32 CUET PErMOHAIIBHOTO KOMIIOHEHTA UJIU 34 CYET
KPY’)KKOBOM  JIESITEIbBHOCTH  00pa3oBaTeIbHOTO  YUPEXKJEHHUS, €ro  HU3yuyeHue
PEKOMEHIYETCsl Kak B Ha4aJIbHOM IIKOJIe, Tak U B V-VI kiaccax.

Henn:

e hopMHpOBaHUE y YUAIUXCS YMEHHUS BIIAJIETh KOMIIBIOTEPOM, MUCIOJIb30BaTh €ro s
oopMIIEHUS PE3YJIbTATOB CBOEH JEATEIBHOCTH U PEIICHUS MPAKTUYECKUX 3a/1a4;

® TOJTOTOBKA y4YalIMXCSd K AKTUBHOM MOJHOIICHHON >XHM3HHM M PabOTe B YCIOBHSIX
TEXHOJOTMYECKH Pa3BUTOTO OOIIECTBA;



® PacKpBITUE OCHOBHBIX BO3ZMOXKHOCTEH, MPUEMOB M METOJI0OB 00pabOTKH MH(pOpMaLIUU
Pa3HOM CTPYKTYPHI C MOMOIIBIO O(UCHBIX MPOTPaMM.

3apaum:

e (opMHUpOBaHUE 3HAHUN O 3HAYECHUU MH(GOPMATHKUA W BBIYMCIUTEIHLHON TEXHHUKHU B
pPa3BUTHH OOIIECTBA M B U3BMEHEHHUH XapaKTepa Tpy/a YeJOBeKa;

¢ (opmupoBaHME yMEHHMI MOJECIMPOBAHMS U MPUMEHEHHS KOMIIBIOTEpPAa B pPa3HbIX
MPEIMETHBIX 00JIACTSAX;

e popMUpOBaHUE YMEHUI U HABBIKOB CAMOCTOSATEILHOTO UCIOIB30BAHKS KOMIIBIOTEPA B
KAaueCTBE CPEACTBA ISl PEIICHUS TPAKTHYECKUX 33]1a4;

e hopMUPOBAHNE YMEHHUM M HABBHIKOB PabOTHI HAJ MPOEKTAMH MO Pa3HBIM IIKOJIbHBIM
JUCLUIUIMHAM.

[Iporpamma pa3zpaboTaHa ¢ y4€TOM OCOOCHHOCTEH BTOpPOH CTyNEHH OOIIero
00pa3oBaHMUsl, a TAK)KE BO3PACTHBIX U MCUXOJIOTMYECKMX OCOOCHHOCTEN yJalIuxcsl.

N3yuyenne nHPOpMaMOHHBIX TEXHOJIOTH B 5-6 Ki1accax sIBISETCS HEOThEMIIEMOU
4acTbl0 COBPEMEHHOI0 OOILIero oOpa30oBaHMsS W HaANpaBlieHO Ha (OPMUPOBAHHUE Y
M0JIPACTAOIIEr0 MOKOJIEHHSI HOBOTO ILIEIOCTHOI'O MUPOTIOHUMAaHUS ¥ HUH(POPMAIIMOHHOTO
MHUPOBO33pEHUS, MOHUMAaHMUsSI KOMIBIOTEPA KaK COBPEMEHHOTO CpeACcTBa 00pabOTKU
uHdopmaIuu.

OO0mas xapakTepucTuKa y4e0HOro Kypca.

B Hacrosimee BpeMs B CBSI3M C IIEPEXOJOM Ha HOBBIE CTaHIAAPTHl BTOPOIO
MTOKOJICHHSI ITPOUCXOAUT COBEPIIEHCTBOBAHME BHEYPOUHOU AesTenbHOCTU. Hactosmas
porpamMma CO3/aeT yCJIOBUA JUIsl COLMAIbHOTO, KYJbTYPHOIO U MPO(hEeCCHOHATBLHOTO
CaMOOTIPEIENICHHsI, TBOPUYECKOM caMopealn3aluuu JUYHOCTH pedeHka. ConeprkaHue
MporpamMMbl HAMpaBJIE€HO Ha BOCIHMTAHME MHTEpECa MO3HAHWS HOBOTO, PA3BUTHUIO
Ha0II0AATENIbHOCTH, YMEHUS aHAJIU3UPOBATH, 10ra/IbIBATHCS, PACCYKAATh, 10KA3bIBATh,
YMEHUS pelaTh y4eOHYI0 3a1a4y TBOPUYECKH.

[Iporpamma BHEYpPOUHOH JEATEIBHOCTH «3aHUMATENbHAas HWH(POPMATHKA
nperHa3HayeHa A oO0ydaromuxcs 6 kinacca. IMEeHHO nMpuHAANEKHOCTh K BHEYPOUHOM
NEATENBHOCTH OINPEAEISIET PEXKUM IIPOBEICHHSI, @ UMEHHO BCE 3aHSTHS 110 BHEYPOUHOI
NEATENBbHOCTH  NPOBOAATCA  IOCIE  BCEX  YPOKOB  OCHOBHOIO  pacHUCaHuS,
MPOJOJIKUTENBHOCTh COOTBETCTBYET pekoMeHaanusaM CanlluH, T. e. 40 Munyt. 3ansTus
npoBoAsTcss B KaOuHere wuH(opmartuku. JlaHHas mporpamMma IpeArnosiaraet
UCIOJIb30BaHuE (GOpPM M METOAOB 00YUEeHHMs, aJleKBaTHBIX BO3PACTHBIM BO3MOXKHOCTSAM
IIKOJIbHUKA: WIPbl; O€ce/bl; COPEBHOBAHMS; TBOPUYECKHM MPAKTHUKYM; MpPE3CHTALUU
MPOEKTOB.

CdopmynupoBaHHble IeIM M 33Ja4d  PEAIM3YIOTCA  4epe3  JOCTHXKEHHUE

00pa3oBaTeNbHbIX PE3yIbTATOB.

JInuHOCTHBIE, MeTanIpeIMeTHbIE U MPeJIMeTHbIE Pe3yJIbTAThl 0CBOECHHS Kypca

B X0/1e U3Y4YEeHUS Kypca B OCHOBHOM bopmupyroTcs u

MOJIYYAKOT pazeumue Memanpeomemusix pe3yiomanmos, TAKUE Kak:

o BIQJCHUE OCHOBHBIMH YHUBEPCAJIbHBIMH yMEHMSIMH HH(GOPMAIMOHHOIO
XapakTepa: MOCTaHOBKa M (POpMyJIMpOBaHUE MPOOJIEMbI; MOUCK M BbIACIICHUE
HeoOxoauMoi nH(popMalny, MPUMEHEHHE METOI0B MH(OPMALIMOHHOTO MOUCKA;
CTPYKTYpUPOBaHHE H  BHU3yaju3auus HHPOpMAIMHM;, BbHIOOp  Hambomee
3¢ (PEeKTUBHBIX CIOCOOOB PEIICHUS 33]1a4 B 3aBUCUMOCTH OT KOHKPETHBIX YCIIOBHIA;
CaMOCTOSITENIbHOE CO3/IaHHE aTOPUTMOB JEATEIBHOCTH MPU PEIIeHUH MpodiIemM
TBOPUYECKOTO M MOMCKOBOI'O XapaKTepa;



o HKT-KOMIETEHTHOCTh - HMIMPOKHUI CIEKTP YMEHUW M HABBIKOB MCIIOJb30BAHUS
cpenctB MH(GOPMAIIMOHHBIX M KOMMYHMKAIIMOHHBIX TEXHOJIOTMM mig cOopa,
XpaHeHHsl, MPeoOpa3oBaHus U NIEpelauu Pa3IMYHbIX BUAOB HH(popMaluu (padbora
C TEKCTOM, THUIEPTEKCTOM, 3BYKOM M TpauUKON B cpelie COOTBETCTBYIOLIUX
PEAaKTOPOB; MOUCK, MH(DOPMAIIUU B KOMITBIOTEPHBIX CETSIX);

e BJAQJCHUE OCHOBAMH IPOJAYKTUBHOIO B3aMMOJIECUCTBUSA U COTPYJHHUYECTBA CO
CBEpCTHUKAMM W B3POCIBIMU: YMEHHE IPAaBWIBHO, YETKO M OJHO3HAYHO
chopMynupoBaTh MbICIb B TOHATHOM coOeceqHUKY ¢opMme; yMEeHHE
OCYIIECTBIISITh B KOJUIGKTUBE COBMECTHYIO MH(OPMAIIMOHHYIO NIE€ATEIHHOCTH, B
YaCTHOCTHU IIPU BBINIOJIHEHUH IPOEKTA; YMEHUE BBICTYIIATh MEPEN aAyAUTOPHUEH,
MPEACTABISIST €l pe3ylbTaThl CcBOeHl paboTel ¢ momompbio cpencts UKT;
MCIOJIb30BaHNE KOMMYHHKAIIMOHHBIX TEXHOJOTUH B YYEOHOW NEATEIBHOCTH U
MMOBCETHEBHOM KU3HU.

Pazeumue nuunocmmuuix pezyromamos:

o (opmHpoBaHME OTBETCTBEHHOIO OTHOIIEHUS K YYEHHUIO, TOTOBHOCTU U
CIIOCOOHOCTH 00YYaromMXCsi K CaMOpPa3BUTHUIO U CaMOOOpPa30BaHHIO HA OCHOBE
MOTHBALIUU K OOYUYEHHUIO U TO3HAHUIO;

o (QopMupoBaHME KOMMYHUKATHBHOM  KOMIIETEHTHOCTH B  OOIIEHUU U
COTPYJHUYECTBE CO CBEPCTHUKAMM, IETbMHU CTaplIEro M MIIAJIIEr0 BO3pacTa,
B3pOCIBIMM B  IIpolecce 00pa3oBaTeNbHOM, Yy4eOHO-UCCIEN0BATENbCKOM,
TBOPYECKOU U IPYTUX BUJIOB JIESITEIBHOCTH.

B wactu passumus npeomemmuvix pe3ynbmamos HauOoOJIbLIEEe BIMSAHUE HN3YYCHHE

Kypca OKa3bIBAET HA:

o (opmupoBanue HHGOPMAILIMOHHON U AITOPUTMHUYECKOU KYJIbTYPHI;

o (opMupoBaHUE NPECTABICHUS O KOMIIBIOTEPE KaK YHUBEPCAIBHOM YCTPOMCTBE
00paboTku  WH(OpMAIMU; Ppa3BUTHE OCHOBHBIX HABBIKOB M  YMEHHU
MCIIOJIb30BAaHUSI KOMITBIOTEPHBIX YCTPOWCTB;

o (opMHpoOBaHHE HABBIKOB U YMEHUI O€30MacCHOTO U 11€71eco00pa3HOro MOBEICHUS
pu paboTe ¢ KOMITBIOTEPHBIMU MTporpamMmaMu U B UHTepHeTe.

KoHTpoJIb U OLIeHKA IVIAHUPYEMBIX Pe3yJIbTATOB.

[lo okoHyaHuM OOy4YeHUs yyalluecs IOJDKHBI IEMOHCTPUPOBATH TPETUH YPOBEHb
pe3yJIbTaTOB — IOJIyYEHHUE OIbITa CaMOCTOSITEIbHOTO OOILECTBEHHOTO IEHCTBUS, a
MMEHHO:

o TMPUMEHATH C(HOPMHUPOBAHHBIE YMEHHUS M HABBIKM pabOThl Ha KOMIIBIOTEPE B

MPAKTUYECKOM JIEATEIIBHOCTHU U NMMOBCEIHEBHOMN KU3HMU.

e YMETb CAMOCTOSITEJIBHO OCYILIECTBIISTH TBOPUYECKHUE MPOEKTHI.

o coznaHue OaHKa JaHHBIX JIETCKUX paboT (cTareid, pUCyHKOB, MPE3CHTALNNA) JIJIs
UCIIOJIb30BaHUS B y4eOHO-BOCIIUTATEILHOM IPOLIECCE.

e 3HATh AITOPUTMBI PELICHHS PA3IUYHBIX JOTUYECKUX 3a/1a4.

JIns  OTCiAeXKUBAaHUS PE3YJbTAaTOB MNPEAYyCMATPUBAIOTCA B  CIEAYIOLIME BUABI

KOHTPOJISL:

AHKETUPOBaHWE, TECTUPOBAHWE, HANMCAaHWE W WUIIOCTPUpOBaHUE crarte (¢

ucnonb3zoBanueM penakropoB WORD, POINT), penakrupoBaHue TEKCTOB, CO3JaHUE

npeseHtaumii (B POWER POINT), koHKypchl paboT ydamuxcsi, BBICTaBKH,

KOH(EpeHIINH, MPE3EHTAUH U T.J. TeopeTHuecKne 3HaHus OLIEHUBAIOTCS Yepe3 ydacTue

BO BHEKJIACCHBIX MEPONPUSITHSIX, PA3TUYHBIX OJUMITNAAX, KOHKYpcax, MapadoHax.
Conep:xxanne y4eOHOIo Kypca



[Iporpamma cocTouT U3 3 pa3nenos:

1. OGpaboTka TeKCTOBOM MH(pOpMALIHH;

2. Obpadotka nadopmaiuu B PowerPoint;

3. Pemienue nornueckux 3ajad.

Ilpakmukym  pazoena  «OOpaboTka TEKCTOBOM  HWHGOpMAIMK»  MO3BOJISIET
c(hOpMHPOBATH Y YyUYAITUXCSI HABBIKK PAaOOTHI C TEKCTOBBIMH JOKYMEHTaMU. Y Ka3aHHbIE
ofepaly Mo MOJATOTOBKE U 00pabOTKE TEKCTa MOXKET HCIONIb30BAThCSI HE TOJBKO
HEMOCPEACTBEHHO Ha ypokax MH(GOPMATUKU, HO M B paMKax APYTUX MPEAMETOB MpU
MOJIFOTOBKE pedepaToB, OTYETOB U IPYTHX TBOPUECKUX MUCHMEHHBIX padoT.

Bropoii pasgen mnpemycmaTpuBaeT 3aHATHS O TOATOTOBKE KOMITBIOTEPHBIX
npe3eHTauid. TeMbl MO3HAKOMAT C BO3MOKHOCTSIMU PaOOTHI PeIaKTOpa MPE3EHTAINHN U
MIPEANOJAraeT BBIIOJHEHUE NPAKTUYECKUX 3aAaHuil. OCOOEHHOCTBIO IPAKTHKyMa
ABJISIETCS] €M0 IPOEKTHBIN XapaKTep: YUAIIUECs, BHITOIHSIS MPEIOAKEHHBIE 3a/1aHUs, 111ar
32 IIAroM IPOJBUIAIOTCS K €JUHOM LEJIM — CO3JaHUE NPE3CHTAlUUu K IPOEKTY I10
BbIOpaHHOW TeMe B paMKax Kypca «OCHOBBI IPOEKTHOM AEATETLHOCTI.

Paznen 1. O6padoTka TekcroBoii mHpopmamuu B LibreOfficeWriter - 12 4.

HuTepdeiic TekcToBbIX penakTopoB. OOpaboTKa TEKCTOB. TEeKCTOBBIE JOKYMEHTHI
U UX CTPYKTYpHBIE €IMHUIBI (pa3nesn, ad3all, CTpoKa, CIOBO, CUMBOJ). TEXHOJIOTHH
CO3JaHUsl TEKCTOBBIX JOKYMEHTOB. CoO31aHME W PENAKTUPOBAHME TEKCTOBBIX
JOKYMEHTOB Ha KOMIbIOTepe (BCTaBKa, yJajJ€HUE W 3aMEHAa CHMBOJIOB, paboTa c
(¢parMeHTaMu  TEKCTOB, MPOBEpPKA MPABONUCAHUSA, PACCTAHOBKA IIEPEHOCOB).
dopMatrpoBaHue CUMBOJIOB (mpu@T, pazMep, HauepTaHue, 1UBeT). PopMaTupoBaHUE
ab3aneB (BbIpaBHHUBAHHWE, OTCTyHn NEepBOMl cTpoku). CTmieBoe QopMaTupoBaHUE.
BxitoueHne B TEKCTOBBIM JOKYMEHT CIHMCKOB, TaOgull U rpaduuecKux OOBEKTOB.
KonnektuBHas pabota Haj AoKyMeHTOM. CoxpaHeHHE JOKyMEHTa B pa3JIMYHBIX
TEKCTOBBIX (hOopMaTax.

Paznen 2. O6padorka undopmanuu B LibreOfficelmpress - 10 u.

KoMmmbrorepssle npe3eHtanuu. OnucaHrue MNOCIEA0BATENbHO Pa3BUBAIOIIMXCS
coObIThil (croxkeT). JluzaiiH mMpe3eHTallMM M MAaKeThl CIaW0B. 3BYKOBask M BHUJECO
uHpopManus. AHumanus. BO3MOXHOCTH HACTpOMKM aHUMAUMUd B  PEAaKTOpe
MPE3EHTALUH.

Pa3nen 3. Pemienue jiornueckux 3agayq-12 u.

3ajaun Ha CMEKAJIKYy. YTIOPSJIOYEHHE DJIEMEHTOB MHOXECTB. 3aKOHOMEPHOCTH.
B3auMHO opHO3HauHBIE COOTBETCTBUE. Jlornmueckue BbIBOABI. 3ajaud O MepernpaBax.
3ajaud O pazbe3dax. 3aJaud O IEpeNMBaHUSIX. 3aJa4d O  B3BCIIMBAHUSX.
Apudpmernueckue 3aaaud. JIMHrBUCTUYECKUE 3a]aUH.

MeTtoanueckoe odecnevyeHne NporpaMmbl

OcHOBHOI ¢dopmoii 00yuyeHHs 1O JaHHOM NporpaMme SBIsSETCA Y4eOHO-
MpaKkTUYEeCKasi ACATENbHOCTh yyanuxcs. [IppoputeTHpIME MeToAaMu €€ opraHu3aluu
CIIy’)KaT TpaKTUYECKUE, MOUCKOBO-TBOpUECKHE paboThl. Bce Buabl mnpakTudeckon
NEeATENbHOCTH B IIEPBBIX JABYX pasJefiax IporpaMMme HalpaBi€Hbl Ha OCBOCHUE
pa3IMYHBIX TEXHOJIOTUN paboThI ¢ MH(pOPMaLMENd U KOMIIBIOTEPOM KaK MHCTPYMEHTOM
00paboTKN HHPOPMAIIHH.

3aHATUS N0 JAHHOM MPOrpaMME COCTOST U3 TEOPETUYECKOM M MPAKTHYECKOU
4acTH, MpUUEM OOJIBIIIE BPEMEHHU 3aHUMAET MPaKTHIecKas 4acTh. DopMy 3aHATHI MOKHO
OMPENEIUTh U KaAK CAMOCTOSITENIbHYIO JIEITeIbHOCTh, U KaK TBOPUECKYIO (MPAKTUUYECKOE



BBITIOJIHEHUE YNPAXKHEHUMN, pelIeHue JIOTMYEeCKUX 3ajad, 3arajiok, pabora B rpymnmnax,
BUKTOPHUHBI, UTPHI U T.1.).

HOCTpOGHI/Ie 3aHATUM npeamojaracTtcda Ha OCHOBC IICIAr OTHYCCKUX TEXHOJOTUH

aKTUBU3ALMU JEATEIBHOCTH YYalllUXCsl IYTEM CO3/JaHUs MPOOJIEMHBIX CHUTYyallHi,
UCIIOJIb30BaHUS yUEOHBIX U POJIEBBIX UTP, PA3HOYPOBHEBOTO U Pa3BUBAIOIIETO OOYUYEHMUS,
MH/IMBUIYAJIbHBIX U TPYIIIOBBIX CLIOCOOOB 00yUEHUSI.

[Tporpamma npegycMaTpuBaeT UCHOIb30BaHUE CIEAYIONIMX (GOpPM paboThI:

@ponmanvHoll - ToaYa yaeOHOTO MaTepralia BCeMY KOJUICKTUBY YUECHUKOB;
UHOUBUOYATLHOL - CAMOCTOSATENIbHAsE paboTa OO0ydaromuxcs C OKa3aHHEM
YYHTEJIEM ITOMOIIY YYaIIuMCs TIPU BO3HUKHOBEHUU 3aTPyIHCHUS, HE YMCHbIIAS
AKTUBHOCTH YYCHHKOB W COJCHUCTBYS BBIPAOOTKH HABBIKOB CaMOCTOSTEIBHOMN
paboThI;
2pynnosotl - KOTJa YYaluMcs MPEIOCTaBISIETCS BO3MOKHOCTh CAMOCTOSTEIIEHO
IIOCTPOUTH CBOKO JIEATEIHPHOCTh HA OCHOBE TPUHIIMIIA B3aUMO3aMEHSIEMOCTH,
OIIyTUTh TIOMOIIh CO CTOPOHBI JAPYT APYyra, Y4ECTh BO3MOXKHOCTH Ka)XJI0TO Ha
KOHKPETHOM JTarie JesTelbHOCTH. BcE€ 310 cmocoOcTByeT Oosiee ObICTpOMY U
Ka4yeCTBEHHOMY BBITIOJIHEHHUIO 33[aHUSI.

IlnanupyemMble pe3ybTaThl H3y4YeHHUsI Y1€OHOTO Kypca
Pecynamusnvie ynusepcanvhvie yuebHvle Oeticmeusi:

Yyanmiicsa HAy4YnThCS:

LIEJIETIONIAraHuIo, BKJIIOYas IIOCTAHOBKY HOBBIX IL€JIel, IIpeoOpa3oBaHue
MIPAKTUYECKOM 3a/1a4X B IIO3HABATEIBHYIO;

CaMOCTOATEIIBHO aHAIM3UPOBATh YCIIOBUS JOCTMIKEHUS L€ HAa OCHOBE y4eTa
BBIJICJICHHBIX YUYUTEIEM OPUEHTUPOB JEHCTBUS B HOBOM y4eOHOM MaTepHalie;
IJIJAHAPOBATH MMYTH TOCTHKEHHUS LIENEH;

YMETh CAMOCTOSITEIbHO KOHTPOJIMPOBATH CBOE BPEMS U YIIPABIIATH UM.

Kommynuxkamusmsie ynusepcanvhvie yuebnvie 0eticmeus:
Yyammuiicss HAy9UThCS:

YUYUTBHIBATh DPA3JIMYHBIE MHEHHUS U CTPEMUTHCA K KOOPAWHALIMU Pa3JIMYHBIX
IIO3ULIMM B COTPYIHUYECTBE;

apryMEHTUPOBATh CBOIO TOUKY 3PEHUS U OTCTAUBATh CBOIO MO3ULIUIO;

3aJ1aBaTh BOIIPOCHI, HEOOXOAUMBIE JJIsi OpraHU3aluu COOCTBEHHOM eATeIbHOCTH
Y COTPYAHHUYECTBA C MAPTHEPOM;

OCYILIECTBJISITh CAMOKOHTPOJIb, B3AUMOKOHTPOJIb U OKa3bIBaTh B COTPYJIHUYECTBE
B3aMMOITOMOIIb.

llo3nasamenvhvle ynugepcanbHvle yuyeOHble 0eUCmEUs..
Yyammics Hay4uThCs:

OpPUMEHSTh  TEKCTOBBIM  Mporeccop Juisi  Habopa, penakTUpOBaHUS U
(opMaTUpOBaHUs TEKCTOB, CO3JJaHUS CITMCKOB U TAOJIMII;

MPUMEHSTh HHCTPYMEHTBI MPOCTEUIINX TpaUUECKUX PEIaKTOPOB ISl CO3/IaHUS
U PEaKTUPOBAHUS PUCYHKOB;

CO3/1aBaTh MPOCTEHUIINE MYJIbTUMEANNHBIE MPE3CHTALMU JIJISl TTOAJEPKKH CBOUX
BBICTYILJICHUN;

OCYIIECTBJISATh BBIOOpP HambOojee 3(PGEeKTUBHBIX CIIOCOOOB pENICHHsS 3a7a4 B
3aBHCHUMOCTH OT KOHKPETHBIX YCIIOBUH;

JaBaTh OIIPE/ICICHUE TOHITHSIM;

yCTaHaBIUBATh IPUYMHHO-CIIEICTBEHHBIE CBA3H;



CTPOUTH JIOTMYCCKHEC PaCCYKACHHA, BKIIOYAIOIICC YCTAHOBJICHUC IPUYMHHO-

CJIICACTBCHHBIC CBSI3EH.

TemMaTnyeckoe IJIAHMPOBaAHKE

No H Bcero | 113 Hux
anMeHOBaHHUe
m\n Pa3/IeJIoB U Tem acos [IpakTueckue Teopus | [Ipumeyanus
paboThI
1 O06paboTKa TEKCTOBOM 12 10 2
nH(popManuu
2 Obpabotka unpopmanuu| 12 6 6
B PowerPoint
3 Pemenne noruyeckunx 12 0 12
3aj1a4y
3ammra npoeKkTa 1
Uroro 36 g 16 g 21y
KAJIEH/TAPHO - TEMATHYECKOE IVIAHUPOBAHHE
n
Kaacc 4-8

Kouun4yecTBO 4acoB
Bcero 36 yaca; B Hegenmo 1 gac.

IlnanoBBIX MpakTHYECKUX padboT 16
Ils1anMpoBaHue cOCTaBJIEHO HA OCHOBE. [[porpamMMbl BHEYPOUHOU EATEIBHOCTH IS
HavyaJbpHOM W OCHOBHOM IIKOJIBI: 3-6 Kiaccel. MaremaTtuka nagopmatuka. / M.C.
LBetkoBa, O.b. boromonoga. - M.: BUHOM. Jlabopatopust 3Hanuii, 2013 r.

Yueonuk: Uadpopmaruka u MKT:5-8 knace: YueOnuk. 2-e uzn. / [log pex. JI.JI. Bocosa
— M.: BUHOM. Jlabopatopus 3Hanui, 2023 r.

No HaumenoBanmue Koa- | Jaral Koppekr Ilianupyembie pesyabratbl YY1
Ypoq{ Ppa3esioB U TEM BO HPOBKa IIpeamerHbIe MeTtanpeagMeTHbIe JInuHOCTHBIE
Ka 4acoB

Paszpnen 8 3Hanne ocHOBHBIX | MKT-KOMMIETeHTHOCTh | TTIOHMMaHHUE
1. O6padoTka YCTpOHCTB (ymeHnus paboThl B 3HAUEHUST HABBIKOB
TeKCTOBOI KOMIBIOTEPA, TEKCTOBOM peJakTope , | paboTsl Ha
uHpopmanuu TIPHEMOB padOTHI C | YMEHHE BBOJUTH TEKCT C| KOMMBIOTEPE

1 WHceTpykTax no 1 TEKCTOBBIMU KJIaBUATYPBI); JUIsl y4eObl 1
Tb. Kommerotep — JIOKYMEHTaMH, yBEpEHHOE JKI3HH. TIOHUMaHUE
YHHUBEpCaJbHasI yMEHHE OIIepUpPOBaHKE 3HAUCHMS
MaIIuHa JUIst (hopmMaTHpOBaTh T | TOHATHSIMH : JIOTHYECKOTO
paboTsl ¢ penaKkTupoBaTh pellaKTHpOBaHHUE MBIIUICHUS TIPH
nHpopManuei HECIIOKHbBIE ,popmaruposanue obpabotke

2 Unutepdeiic 1 TEKCTHI, YMCHHUS TEKCTa TEKCTOBBIX
TEKCTOBOTO BCTaBIIATh JIOKYMEHTOB
penakropa Ppa3JIMYHbIC

3 BBox 1 00BEKTEI B
pelaKkTUpOBaHUe TEKCTOBBIi
tekcra. [Iposepka AOKYMCHT
opdorpaduu. I1.P 1

4 Konuposanue, 1
TIepeMeIieHIe
tekcrta [I.P 2

5 dopmatupoBanue | 1
tekcrta [1.P2




6 Hcnonb3oBanne 1
cThIIe
odopmenus [1P 4

7 Coznanue cuckoB | 1
I1P 5

8 Cosganue Tabmur | 1
I1P 6

9 ITouck u 3amena o | 1
rekcry. I1IP 7

10 | BcraBka cuMBOJIOB,| 1 MKT-KOMIIETEHTHOCTh
PHUCYHKOB, (ymeHus paboOThI B
00BEKTOB B TEKCT. TEKCTOBOM PEAAKTOPE);
ITP. 8 YBEpPEHHOE

11 | Dxcnopt u nevars | 1 ONEPUPOBAHKE
nokymeHnTos [1P 9 TIOHSITUEM CUCTEMBI;

12 | Ioaroroska u 1 YMEHUE aHAIN3UPOBATH
BEPCTKA JOKYMEHTA OKpYXKaromue 00bEKThI
TP 10
II. O6padoTka ‘YMeHue co3naBatb
uHpopmManuu 16 1 0pOPMIIATH
B PowerPoint MIPE3eHTalNH,

13 | Co3manue 1 MIPE3EHTALNHU C
Mpe3eHTalui u aHUMaIe,

OTIEPHPOBAHHE UX BCTaBIISITh 3BYK
CTPYKTYpOil BHUIEO

14 | UnTepdeiic 1 Ymenne
PowerPoint CaMOCTOSITEITLHO

15 | Komnupoanue u 1 IUTAHUPOBATH IIyTU
IepeMeELICHIE JIOCTHKEHUS Lesel,
cnaiinos [1P 11 COOTHOCHUTH CBOU

16 1 JEUCTBUS C
MyseTimema; TUTAHUPYSMBIMH
annManws [1P 12 .

pe3ynpTaTamy,

17 MynbTrMenA: 2 ymenue UKT-
3ByK, Braeo [1P13 KOMITETEHTHOCTh

(ymeH#me CTpOuTh

18 Odopmierne 2 MIPOCTHIC TPpadUKH U

npesentanuu [1P 14 JHarpamMmbi);
YMEHUE BBIACTIATH

19 | HaBuranmoHHBIC 2 CyIeCTBEHHbIE
KOMIIOHCHTE, MpU3HAKN 00BEKTa U
HACTpOWKa MOKa3a OTHOMIEHHS MEIKITY
pC3CHTANH obwextamu; UKT-

20 | Cosnanne 2 KOMIIETEHTHOCTb
HpPE3CHTAINN 1 (yMeHHe BBIIEIATE
COCTaBIICHUE Te3UCHI);

JOKJIaJa JiyIst
3aIIUTBI HTOTOBOTO
mpoexta. [1P 15

21 | Co3nanue 2
MPE3CHTALNN U
COCTaBIICHUE
JIOKJIaJia JijIst
3aIUTBI HTOTOBOTO
npoekra [1P 15

23 | 3ammra utorosoro | 2
MIPOCKTA
Pemenue 12
JIOTHYECKHX 32124

23 | 3ajaun Ha [IpencraBnenust 0 | ymeHus TOTOBHOCTB K
CMEKaJIKy METOJaX PEIICHUS | CAMOCTOSITEIBHO CaMOCTOSTEIbHBIM

24 | Yiopsnodenne PasIM4HOrO THNA | MIAHHPOBATH MyTH NOCTYIKaM 1
AIEMEHTOB JIOTMYECKHUX 3a7a4 | JOCTHIKCHHMS 1ICIICH; JIEACTBUAM,
MHOYKECTR COOTHOCHTE CBOH TIPHUHSATHIO

25 | BaxoHomepHocTH JIEHCTBHS C OTBETCTBEHHOCTH




26 | Bzammnuo TJTAHAPYEMBIMHU 3a UX Pe3yJbTaTHI,
OJIHO3HAYHBIE pe3yibTaTamu, FOTOBHOCTD K
COOTBETCTBHUE OCYILECTBIISATH KOHTPOIIB| OCYIICCTBICHUIO

CBOEH eI TeNIbHOCTH, WHJIMBUYaJIbHOMN
OIPENIENIATh CIIOCOOBI HHPOPMALUOHHOM
JIECTBUI B paMKax JEATEIbHOCTHU
MPE/UI0KECHHBIX HUHTEpEC K
YCIIOBHH, HHPOPMATHKE U
koppektupoBath cBou | UKT, crpemiienue
JICUCTBUS B HCII0JIh30BATh
COOTBETCTBHUU C MTOJTyICHHBIC
HM3MEHSIOIICHCS 3HaHU B IIpoIecce
CUTYyalleH; OICHNBATh | OOYYeHHUS IPYTUM
MPaBUIBHOCTh MpeaMeTaM U B
BBITIOJTHCHUSI YUCOHOH | JKU3HU

3a1a9u CITOCOOHOCTH
YMCHUS yBsI3aTh yueOHOE
CaMOCTOSITEIIHHO COJICpIKAHNUE C
IUIAHUPOBAThH MYTH COOCTBEHHBIM
JIOCTHIKCHUS 1IEJICH; JKU3HEHHBIM
COOTHOCHUTH CBOU OIIBITOM, ITOHSTH
JIEUCTBUS C 3HAYCHHE
TUTAHUPYEMBIMH pa3BUTOTO
pe3ynpTaTamu, ANTOPUTMUIECKOTO
OCYILECTBIISATH KOHTPOJIB| MBIIUICHUS TSI
CBOCH IeATEIHHOCTH, COBPEMCHHOTO
OMPENENIATh CIIOCOOBI YeroBeKa
JIECTBUH B paMKax

TPE/JIOKCHHBIX

yCIIOBUH,

KOPPEKTHPOBATH CBOU

JIEWCTBUS B

COOTBETCTBUU C

U3MEHSIOMIENCS

CUTYyaIlHeH; OlCHHBATh

MIPaBUIBHOCTH

BBITIOJTHEHHS YI€OHOM

3a/1aun; YMCHHUS

UH()OPMAIHOHHOTO

MO/ICITUPOBAHNS;

MKT-KkoMIIETEHTHOCTH

(co3manue

MIpe3CHTAIHN);

27 | B3aumHuo MKT-KOMIIETEHTHOCTD
OJIHO3HAYHBIE (ymeHwme pemath
COOTBETCTBUE 3a/1a4m);

28 | Jlornueckue
BBIBO/IbI

29 | 3agaum o
repenpaBax

30 | 3amaum o pazpe3iax] YMCHUs peiaTh

31 | Bagauu o pasIUYHbIC
HepENMBaHUsIX JIOTHHECKNE

32 | Bagaum o 3aiatu.

B3BEIINBAHUIX

33 | Apudmernueckue U
JIMHTBUCTHYECKHUE
3a1a4n

34 | Apudmernueckue u
JINHTBUCTHYECKHUC
3a1aun

35 | Apudmernueckue u
JINHTBUCTHYECKHUC
3a1aun

36 | Mrorosoe 3aHsTHE

Hroro 3a rox 36 Hexenu, 36 yacos







